Travel Authorization (Pre-Approval)
Traveler’s name __ __________________________

  Dept_ _______ 

Travel Dates______________________________________________

Traveling To: ___ ______________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Purpose of Trip: __ ____________________________________________________________________
_____________________________________________________________________________________

_____________________________________________________________________________________

Traveling With__________________________________________________

Estimated Costs:


Airfare






     $_______________


Lodging

$___________per day  X   _______Days  =  $_______________


Meals

$___________per day  X   _______Days  =  $_______________


Car Rental
$___________per day  X   _______Days  =  $_______________


Other__ ___________________                     __________ =   $                                _


Total Estimated Costs




      $_______________

Requested by____________________________________   Date_____________

Approved by_____________________________________   Date______________

All travel and travel expense reimbursement is governed by Radian Research, Inc.’s Travel and Expense Reimbursement policy.  Please be certain you are familiar with its content.
